FINANCIAL INFORMATION

As the gender conference will take part at the European Youth Centre we will follow the financial guidelines of the Directorate of Youth and Sport. The participation fee for the full conference will be 45 EUR. The Directorate of Youth and Sport deducts this amount from the reimbursement of participant's travel expenses. All participants will have their travel expenses reimbursed according to the guidelines of the Directorate of Youth and Sport.
REIMBURSEMENT OF TRAVEL EXPENSES
Travel expenses are a heavy burden on the budget of the Directorate of Youth and Sport. Participants are therefore required to arrange their journeys in the most economical manner possible.  Irrespective of the means of the transport used, participants will be reimbursed on the basis of the least expensive route between their place of residence and the town in which the course is held (see table attached). If for personal or professional reasons participants start their outward journey from a place further away from Strasbourg than their place of residence, or if the return journey is to a place further away from Strasbourg than their place of residence, the reimbursement of travel expenses shall be confined to the expenses that would have been incurred from the place of residence. Return tickets must be purchased before the start of the journey. The Directorate of Youth and Sport will only reimburse travel expenses incurred according to the rules given below. The Directorate of Youth and Sport will not reimburse insurance expenses. Electronic tickets will only be considered as acceptable on proof of payment and on presentation of the boarding pass for the outward journey.
The participants should be present for the entire session.  Participants attending less than 80% of the total duration of the session will not be reimbursed.

Expenses will be calculated and reimbursed in Euro.

II.1  SUPPORTING DOCUMENTS

You will be given a travel claim form at the beginning of the activity.  Please complete it carefully and attach to it photocopies of all your travel tickets - including an invoice/receipt as proof of payment. Reimbursement may not exceed the expenses actually incurred. Accordingly, on arrival in Strasbourg, participants should attach copies of their tickets showing the price paid to their travel claim. On request, the amounts payable shall be reimbursed either in Euro cash during the participant's stay in Strasbourg, or by bank transfer.  For expenses claimed in other currencies than Euro, the conversion will be carried out on the basis of the official exchange rate of the Council of Europe on the date of settlement,. For bank transfers, participants should clearly indicate the name and address of the bank, the IBAN, swift code and name of the holder of the account. Please note that you have to submit your travel forms and all the necessary documents during the course.
II.2  MEANS OF TRANSPORT
1.
Please check carefully, using the table on the following page, the means of transport authorised for travel from your country of origin to Strasbourg. 

2.
Then refer to the following information:


RAIL: by the most direct route


- for distances up to 700 km, 2nd class train


- for distances beyond 700 km, 1st class train or 2nd class plus couchette.


AIR*: Apex ticket or reduced tariff of economy class
In most of the countries the cheapest route is from the capital and the participants can take 2nd class train between the place of residence to the capital of the country.  Travel on domestic airlines will only be refunded if the distance between the capital and the place of residence is more than 700km.


CAR: the participant will be refunded a lump sum based on 2nd class rail fare.  If two or more participants share the same car  the refund shall be made  to the person in charge of the vehicle, with an increase of 20% for each passenger.

If the plane ticket is cheaper than the train ticket then participants may take the plane on condition that they are able to provide proof of both fares.

Cost of the local transport incurred through changes from one means of transport to another and fares paid for travel between home and railway station or airport, and vice versa, will be refunded on a flat-rate basis according to the second class public transport fare on the relevant route, irrespective of time of day or the means of transport actually used.  Taxi fares will not be reimbursed, except in the event of arrival between 9 pm and 7 am, in which case an original receipt must be presented.

Before the session if you have any doubts about the price of your ticket that you booked or the means of transport please contact the youth@coe.int
	
	
	
	

	
	
	
	


	Country of residence :
	 
	 
	 

	
	 
	 PLANE
	TRAIN 

	Member states:
	 
	 
	 

	ALBANIA/ALBANIE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	ANDORRA/ANDORRE
	flight via Paris + train to Strasbourg
	X
	 

	ARMENIA/ARMÉNIE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	AUSTRIA/AUTRICHE
	 
	 
	X

	AZERBAIJAN/AZERBAÏDJAN
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	BELGIUM/BELGIQUE
	 
	 
	X

	BULGARIA/BULGARIE
	by air to Frankfurt or Zurich + rail/”navette” to Strasbourg 
	X
	X

	BOSNIA AND HERZEGOVINA/BOSNIE-HERZÉGOVINE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	CROATIA/CROATIE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	CYPRUS/CHYPRE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	CZECH REP./RÉP.TCHÈQUE
	 
	 
	X

	DENMARK/DANEMARK
	 
	 
	X

	ESTONIA/ESTONIE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	FINLAND/FINLANDE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	FRANCE
	 
	 
	X

	GEORGIA/GÉORGIE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	GERMANY/ALLEMAGNE
	 
	 
	X

	GREECE/GRÈCE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	HUNGARY/HONGRIE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	ICELAND/ISLANDE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	IRELAND/IRLANDE
	flight via Paris + train to Strasbourg
	X
	 

	ITALY/ITALIE (North/Nord)
	 
	 
	X

	ITALY/ITALIE (South/Sud)
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	LATVIA/LETTONNIE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	LIECHTENSTEIN
	 
	 
	X

	LITHUANIA/LITUANIE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	LUXEMBOURG
	 
	 
	X

	MALTA/MALTE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	MOLDOVA
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	MONACO
	
	
	 X

	NETHERLANDS/PAYS-BAS
	 
	 
	X

	NORWAY/NORVÈGE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	POLAND/POLOGNE
	 
	 
	X

	PORTUGAL
	flight via Paris + train to Strasbourg
	X
	 

	ROMANIA/ROUMANIE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	RUSSIAN FED./FÉD. DE RUSSIE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	SAN MARINO/SAINT-MARIN
	 
	 
	X

	SERBIA AND MONTENEGRO/SERBIE-MONTÉNÉGRO
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	SLOVAKIA/SLOVAQUIE
	 
	 
	X

	SLOVENIA/SLOVÉNIE
	 
	 
	X

	SPAIN/ESPAGNE
	flight via Paris + train to Strasbourg
	X
	 

	SWEDEN/SUÈDE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	SWITZERLAND/SUISSE
	 
	 
	X

	The Former Yugoslav Republic of Macedonia/
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	L'ex-République yougoslave de Macédoine 
	 
	
	

	TURKEY/TURQUIE
	direct flight or flight via Frankfurt + navett or train to Strasbourg
	X
	 

	UKRAINE
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	UNITED KINGDOM/ROYAUME-UNI
	flight via Paris + train to Strasbourg
	X
	 

	Member states of the European Cultural Convention
	 
	 
	 

	BELARUS/BÉLARUS
	flight via Frankfurt + navette or train to Strasbourg
	X
	 

	HOLY SEE/SAINT-SIÈGE
	 
	 
	X


* Participants who are residents of non-member states  of the Council of Europe, are authorized to travel by air, using an APEX tariff, if their residence is more than 700 km distance from Strasbourg. The amount to be reimbursed should be accepted by the secretariat before buying the ticket.








